

DDRC Healthcare
APPLICATION FORM

(Regulated Activities only i.e.: when DBS checks are part of recruitment process)
POSITION APPLIED FOR: Junior Doctor, Hyperbaric and Diving medicine
The following information will be treated in the strictest confidence.
Personal
Surname:









_____________________________________
First name:









_____________________________________
Address:









_____________________________________












_____________________________________
Postcode:









_____________________________________
Home telephone number:





_____________________________________
Mobile telephone number:





_____________________________________
Full Driving Licence:

Yes / No
Endorsements:







Yes / No
If YES, please give further details including dates:

 _______________________________________________________________________________________________

Are you involved in any activity which might limit your availability to work or your working hours e.g., local government?















Yes / No
If YES, please give full details:

 _______________________________________________________________________________________________

Are you subject to any restrictions or covenants which might restrict your working activities?





















Yes / No
If YES, please give full details:

 _______________________________________________________________________________________________

Are you willing to work overtime and weekends if required?






Yes / No
Please give details of any hours which you would not wish to work:

 _______________________________________________________________________________________________

Are you aged over 18?















Yes / No
It is a criminal offence for barred individuals to apply to work in a regulated activity with children, young people or adults at risk. Are you on a barred list?







Yes / No
If offered employment, we are required to check your up to date DBS status before you are permitted to start work.
Do you have a DBS certificate? 













Yes / No
If yes, are you a current member of the Update Service







Yes / No
If yes, do you consent to this Update Service check being made by the Company?
Yes / No
Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1975 (Exceptions) Order 2013?

The Order provides that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers and cannot be taken into account.

A copy of the Company’s Equal Opportunities Policy and Disclosure and Disclosure Information Policy is available on request.   
                                                                                    Yes / No
If YES, please give full details: _______________________________________________________________________

If offered employment, you will be required to complete a Medical Questionnaire. Are you prepared to undergo a medical examination before employment?





















Yes / No

Have you ever worked for this Business before?









Yes / No
If YES, please give full details:

_______________________________________________________________________________________________

Have you applied for employment with this Business before?






Yes / No
Do you need a work permit to take up employment in the U.K.?





Yes / No
How much notice are you required to give to your current employer?______________________
Education

	Schools attended since age 11
	From
	To
	Examinations and Results

	
	
	
	

	College or University
	From
	To
	Courses and Results

	
	
	
	

	Further Formal Training
	From
	To
	Diploma/Qualification

	
	
	
	


	Job related Training Courses

Name of Organisation
	Date
	Subject



	
	
	


Please give details of membership of any technical or professional associations:

______________________________________________________________

______________________________________________________________

Please list languages spoken and the level of competence:

______________________________________________________________

Employment Details

Please give details of your past employment, excluding your present or last employer, stating the most recent first.
	Name and address of employer
	Dates
	Position held/Main duties
	Reason for leaving

	
	
	
	


Present or Last Employer

Are you currently employed?













Yes / No
Name of present or last employer:



_____________________________________

Address:









_____________________________________













_____________________________________

Telephone number:







_____________________________________

Nature of business:







_____________________________________

Job title & brief description of duties:



_____________________________________













_____________________________________

Reason for leaving:







_____________________________________

Length of service:






From: _______________
To: _______________

Interests, Achievements, and Leisure Activities
(E.g. hobbies, sports, club memberships)

______________________________________________________________

______________________________________________________________

______________________________________________________________

Supplementary Information

Please set out below any further information to support your application

(E.g. past achievements, future aspirations, personal strengths)

______________________________________________________________

______________________________________________________________

Declaration

I declare that the information given in this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.   I understand these details will be held in confidence by the Company, in compliance with data protection legislation and as set out in the Company’s Employee Privacy Notice.  I undertake to notify the Company immediately of any changes to the above details.

Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to information on my criminal record being disclosed to the Company by the Disclosure and Barring Service. (Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.)

I have been given a copy of the Company’s Equal Opportunities and Diversity Policy, which includes information relating to the recruitment of ex-offenders. 

Signed:

__________________________________________________________________

PRINTED:
__________________________________________________________________

Date:

__________________________________________________________________

References

We require 3 years of employment references. Please provide details below, including an email address.
Can we approach your current employer before an offer of employment is made?

Yes / No
	Name:
	

	Position:
	

	Secretary Name if applicable:
	

	Email address:
	

	Postal Address:
	

	Telephone Number:
	


	Name:
	

	Position:
	

	Secretary Name if applicable:
	

	Email address:
	

	Postal Address:
	

	Telephone Number:
	


	Name:
	

	Position:
	

	Secretary Name if applicable:
	

	Email address:
	

	Postal Address:
	

	Telephone Number:
	


	Name:
	

	Position:
	

	Secretary Name if applicable:
	

	Email address:
	

	Postal Address:
	

	Telephone Number:
	


	Name:
	

	Position:
	

	Secretary Name if applicable:
	

	Email address:
	

	Postal Address:
	

	Telephone Number:
	


	Name:
	

	Position:
	

	Secretary Name if applicable:
	

	Email address:
	

	Postal Address:
	

	Telephone Number:
	


Please continue on a separate sheet if necessary.
Source of Application

How did you hear of this vacancy?
_____________________________________
Equal Opportunities and Diversity

What this policy covers

The Charity recognises the benefits of a diverse workforce and is committed to providing a working environment that is free from discrimination. 

The Charity will seek to promote the principles of equality and diversity in all its dealings with employees, workers, job applicants, clients, customers, suppliers, contractors, recruitment agencies and the public. 

All employees and those who act on the Charity's behalf are required to adhere to this policy when undertaking their duties or when representing the Charity in any other guise.

Your entitlements and responsibilities

Unlawful discrimination

Unlawful discrimination of any kind in the working environment will not be tolerated and the Charity will take all necessary action to prevent its occurrence.  

Specifically, the Charity aims to ensure that no employee or job applicant is subject to unlawful discrimination, either directly or indirectly, on the grounds of gender, gender reassignment, race (including colour, nationality, caste and ethnic origin), disability, sexual orientation, marital status, part-time status, pregnancy or maternity, age, religion or belief, political belief or affiliation or trade union membership. This commitment applies to all aspects of employment, including: 

· recruitment and selection, including advertisements, job descriptions, interview and selection procedures

· training

· promotion and career-development opportunities

· terms and conditions of employment, and access to employment-related benefits and facilities

· grievance handling and the application of disciplinary procedures

· selection for redundancy

Equal opportunities practice is developing constantly as social attitudes and legislation change. The Charity will review all policies and implement necessary changes where these could improve equality of opportunity.

Recruitment of ex-offenders

The Charity actively promotes equality of opportunity for all candidates, including those with criminal records where appropriate. 

The Charity requires you to provide details of any relevant criminal record at an early stage in the application process. Specific rules about which convictions and spent convictions you should disclose and those you need not disclose - known as "protected convictions" - are contained in legislation.

Any such information should be sent in a separate confidential letter to the designated person. Only those who need to see it as a formal part of the recruitment process will have access to this information.

Having a criminal record will not necessarily prevent you from being appointed. 

Any recruitment decision will depend on the nature of the position and the circumstances and background of the offence(s). The Charity will discuss with you the relevance of any offence to the job in question. 

If you fail to reveal any information relating to disclosures in accordance with the Charity's Disclosures Policy, this may lead to the withdrawal of an offer of employment. 

The Charity's policy in relation to the handling of criminal records data is contained in the Disclosure and Disclosure Information Policy.

Career development

While positive measures may be taken to encourage under-represented groups to apply for employment opportunities, recruitment or promotion to all jobs will be based solely on merit.

All employees will have equal access to training and other career-development opportunities appropriate to their experience and abilities. 

However, the Charity will take appropriate positive action measures (as permitted by equal opportunities legislation) to provide specialist training and support for groups that are under-represented in the workforce and encourage them to take up training and career-development opportunities.

Procedure

Complaints of discrimination

The Charity will treat seriously all complaints of discrimination made by employees, clients, customers, suppliers, contractors or other third parties and will take action where appropriate.

If you believe that you have been discriminated against, you are encouraged to raise the matter as soon as possible with your manager or other senior employee using the Charity's Grievance Procedure (outlined elsewhere in the Employee Handbook).

Allegations regarding potential breaches of this policy will be treated in confidence and investigated thoroughly. If you make an allegation of discrimination, the Charity is committed to ensuring that you are protected from victimisation, harassment or less favourable treatment. Any such incidents will be dealt with under the Charity's Disciplinary Procedures.

Investigating accusations of unlawful discrimination

If you are accused of unlawful discrimination, the Charity will investigate the matter fully.

During the course of the investigation, you will be given the opportunity to respond to the allegation and provide an explanation of your actions. 

If the investigation concludes that the claim is false or malicious, the complainant may be subject to disciplinary action. 

If the investigation concludes that your actions amount to unlawful discrimination, you will be subject to disciplinary action, up to and including dismissal without notice for gross misconduct.

Equal Opportunities Monitoring

The Charity may carry out monitoring for the purposes of measuring the effectiveness of its equal opportunities and diversity policy.

1
CompanyName


